HEERE  REREBEE CERERE DT
(£ 2025 5 5 1 HERBZERBRHERES 'S, ZHEHANVEER)
Calculation of Severance Payment (“SP”)/Long Service Payment (“LSP”) MoV

(For employees whose employment commenced before 1 May 2025 and to whom the abolition of MPF offsetting arrangement applies)

Sy
Name of Employer

B B & 7%
Name of Employee

ERAEEHE ERRE
Hong Kong Identity Card/Passport* No.

& B £ (B & 498 1L AT Y B

Post Title of Employee before Termination of

Employment

)

(2)

(b)

(c)

(d)

2

(a)

*o MR

* Please delete where appropriate

18 B Bk %5 £ B

Employee’s Years of Service

ZENREGEE SN BHE Y

Commencement Date of Employment under a Continuous Contract

RIERECONARES 77

Relevant Date of Termination of Employment ®?

20254 5 5 1 HRETHY R BER
Years of Service before 1 May 2025

(H~H %) (dd/mm/yyyy)

(H.~H %) (dd/mm/yyyy)
ﬁ_‘: (# 3)

Years™ore 3)

2025 SH 1 HEZEKLERAYNERHIHENRBES

Years of Service from 1 May 2025 up to Relevant Date of Termination of

Employment

HHERE/RREHTE ©7Y

ﬁg(,—i{g}

Years™ore 3)

Employee’s Wages ™% for Calculating SP/LSP Entitlement "o

AU EERE, RIRESEGF SN ITE (712025 5 F 1 HETH EHH)

Employee’s Wages for Calculating Pre-transition Portion of SP/LSP Entitlement (for employment period before 1

May 2025)

(I RFRET

Monthly-rated employee § V9

[ ER#ERT ™

Non-monthly rated employee V7

() 12025 %£5 H 1 HETHIlEREHI T L5 12 A4 1
If the employment period preceding 1 May 2025 was not less than 12 months 1

[ 2882025 F 5 H 1 HAlTHY
KE—EANEHATE
Last full month’s wages
immediately preceding
1 May 2025: $

B or

[ %% 2025 £ 5 A 1 HATHY ]

& 12 @ & HFE
T#
The average monthly wages over

the last 12 months immediately
preceding 1 May 2025: $

[] B8 20254 5 H 1 HATHI &% 30

& EF T/FH BN 18 RTE

A

18 days’ wages chosen out of the last 30

normal working days immediately

preceding 1 May 2025: $
B or

L2025 5 H 1 HATHY e & 12

E# BN EHFEITEN 18 {5 :

18 times the average daily wages over the

last 12 months immediately preceding
1 May 2025:

TR E AT L T 9k

‘Please put a “v™ in the appropriate box

SSA_CS1(04/2025)




normal working days 1

(i) 12025 45 /71 HETHIERFEHILF 12 g7 - BF Ly —1d /5 2 30 fE1E% LEHT
If the employment period preceding 1 May 2025 was less than 12 months but not less than 1 month or 30

[ B8 20254 5 H 1 HATHY
K& —(EHNEHITE :
Last full month’s wages
immediately preceding
1 May 2025:

B or

[ SR 2025F 5 H 1 HATHY
EEHEEHFHEITE :
The average monthly wages over
the employment period

immediately preceding
1 May 2025:

$

[]

LHE2025F S A 1 HATHY A & 30
fEIEH TIFH T EERA 18 RTE
g

18 days’ wages chosen out of the last 30

normal working days immediately
preceding 1 May 2025: $

o or
R 2025 4E S H 1 H ATHY (€ {7 ]
EHFETER 18 & :
18 times the average daily wages over the

employment period immediately
preceding 1 May 2025: $

(iii) #72025 4£ 5 /5 1 HETHY 6 FFHT L5 — 1M A5 2 30 fdIE 5 L FH T
If the employment period preceding 1 May 2025 was less than 1 month or 30 normal working days

L] BAta~Z (8% & & A 1Y
EHILE:
First full month’s wages after
commencement of employment:

s

[]

il 42 fe & & 30 {i =% L{F H 4
LAY 18 R LELEAM -

18 days' wages chosen out of the first 30
normal working days after

commencement of employment: $

b)) AUFEERE /RRSBHEEONTE (4202575 71 &85 EEH)

Employee’s Wages for Calculating Post-transition Portion of SP/LSP Entitlement (for employment period fiom 1

May 2025 onwards)

] B&FEET "
Monthly-rated employee T (Note 6)

[]

FEAFEET "

Non-monthly rated employee T ™7

(] BRH (R (H &4 LATHY
KE—(EHANEHILE:
Last full month’s wages
immediately preceding

[]

LR & L& AT Ay B 1% 30
IEH TfEH F 2R 18 R TEHE
I

18 days’ wages chosen out of the last 30

termination of employment: $ normal working days immediately
preceding termination of employment: $
o or o or

[] B9 (R {H &4 LAl [ BEHEHFEEHE LAY RE 12
ik 12 @ A& H P AWEHFETER 18 4 :
L& : 18 times the average daily wages over the
The average monthly wages over last 12 months immediately preceding
the last 12 months immediately termination of employment: $
preceding termination of
employment: $

*SEMERA A TP EERTIE L Y 5

* Please delete where appropriate
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Q) FEEBHE REKSEG DT

Calculation of Pre-transition Portion of SP/LSP

(a) TESHE #HHARAHES):

Details of Calculation (applicable to monthly-rated employees):

$ X 2/3 X =3
F(2) (a) (i) 7 (i)~ (i) JFHITE F (1) (c)FH IR 7% F & oy
Wages in item (2)(a)(i)/(ii)/(iii) Years of service in item (1)(c) Amount

b)) HEFRE #AARFEAFES):
Details of Calculation (applicable to non-monthly rated employees):

$ X = 8
F(2) (a) (i) 7 (i)~ (i) FFHITE F (1) (c)FH IR 7% F & B
Wages in item (2)(a)(i)/(ii)/(iii) Years of service in item (1)(c) Amount

(© RB(EBEHERS) (FEEHNE STE) IR TRT "HH,HE (0F)
BRNERE REEEHAEIFEL
Net Amount of the Pre-transition Portion of SP/LSP after Netting the Following
Allowable Offsetting Items (if any) under the Employment Ordinance (“EO”)
(Chapter 57 of the Laws of Hong Kong): $

ERENE, /REESEG AT S (BLESE 3 (a) /3 (b) H) HIKRWT "M, H
ot

Offsetting Item(s) Netted Off from the Pre-transition Portion of SP/LSP (i.e. item 3(a)/3(b) above): |

O e FHER ) mEEAe (TwmiEe ) sTHElER Y

Employer-funded (mandatory) mandatory provident fund (“MPF”) scheme benefits
(Note 8) $

O B X (AFEME) BEesr#gs 7Y
(ARMER ", EBE RRheEHZS D)
Employer-funded (voluntary) MPF scheme benefits ©*"*
(that have not been used to offset the post-transition portion of SP/LSP) $

O @ FHR (EAE S ) B o B IRar &8 Al 7
Employer-funded (basic portion) exempt occupational retirement scheme (“ORS”)
benefits ™% 1 $

() R E R (F5H7) MR ket #Fl 2 7
(AR "HF ) BEE Rk EHZS D)
Employer-funded (specified) ORS benefits ™% /)
(that have not been used to offset the post-transition portion of SP/LSP) $

] FE 2% FES e
(HARMER "HH ) BEE RkeEHEZSE D)
Gratuities based on employee’s length of service /¥
(that have not been used to offset the post-transition portion of SP/LSP) $

MR B E TR EEN S E TV 5
* Please delete where appropriate iPlease put a “v™ in the appropriate box SSA (CS1(04/2025)



@) FREBHE RESEMEKED

Calculation of Post-transition Portion of SP/LSP

@ FEEE (#ARAFEA):
Details of Calculation (4pplicable to monthly-rated employees):

$ X 2/3 X =3
#(2) () HYLE # (1) (d) HHAT IR 7% F # B
Wages in item (2)(b) Years of service in item (1)(d) Amount

b)) SEFHFRE #BARFEAFES):
Details of Calculation (4pplicable to non-monthly rated employees):

$ X = 8
#(2) (b) HHILE # (1) (d) HHAT IR 7% F # oy
Wages in item (2)(b) Years of service in item (1)(d) Amount

WERE  EREEH Sy (B LM 3 (a) /3 (b) H) REH B (LM 4 (a) /4 (b)
TH) HJEEMIEE 390,000 T - SF2HFEH SR ENE RReBHEMON S -

If the sum of pre-transition portion of SP/LSP (i.e. item 3(a)/3(b) above) and post-transition portion of SP/LSP (i.e. item 4(a)/4(b) above)
exceeds $390,000, please refer to Note 5 for the calculation of the amount of post-transition portion of SP/LSP.

(© R\ (EEMHEG) OBRTHET "HH, HE (0F) RNBRE &Rk
EHBHRTTFER
Balance of the Post-transition Portion of SP/LSP after Netting the Following Allowable
Offsetting Items (if any) under EO: $

ERERE RkeBEH#%ES (LA 4 (a) 74 (b) FH) RN "HH, H
Bt
Offsetting Item(s) Netted Off from the Post-transition Portion of SP/LSP (i.e. item 4(a)/4(b) above):
O B EEx (BEME) BEbstEEs 7Y
(HARRR "84, B5E RIkeES [ )
Employer-funded (voluntary) MPF scheme benefits " ¥
(that have not been used to offset the pre-transition portion of SP/LSP) $

[0 @ EHER (4587 BB MR &R
(HARMER "HH ) BEE Rk EHATEH D)
Employer-funded (specified) ORS benefits ™% /)
(that have not been used to offset the pre-transition portion of SP/LSP) $

] R ERGFHE e
(AR "THF ) BEE Rk EHATEH D)
Gratuities based on employee’s length of service /¥
(that have not been used to offset the pre-transition portion of SP/LSP) $

S EXNERERENERE RRE (EHLERE 3 () HNERE RERSEH NS
FEMESE 4 (c) HNERE REEEHKRESFEH)
SP/LSP Paid to Employee (Should be the balance of pre-transition portion of SP/LSP in item 3(c)
above plus the balance of post-transition portion of SP/LSP in item 4(c) above)

EXNGERERENERE REEH < £ B
Total Amount of SP/LSP Paid to Employee $ Date of Payment
(H-H %)
(dd/mm/yyyy)
*SEMERA A TR EEN S E TV 5
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DLERZERHTIHA R :

The above is prepared by:
BE RBERERREH B /B E & AR B
Name of Employer/ Post Title of Employer/
Authorised Representative of Employer* Authorised Representative of Employer*
BE " RBRERERER"EE H¥ (H- R4 ANE B E
Signature of Employer/ Date (dd/mm/yyyy) Company/Organisation Chop

Authorised Representative of Employer*

6) ERERE

Acknowledgement of Employee

EANERER (F A A BN EEINNERE RIES* @WK
$ A ANHBRBETREEREINEAR A ANERE KRB AEUSBERES

"HH, R E (" ZREBEE D) FRBNER > XEE TERRNEZER AR
BEEAANBEAERERESE  FAATHD » FLREKBEZEAQMNEETE ST
FEANEAEREHEMBIFARRE B/ HE (BEEFARRAREER - BB - &5
aftid - MEHMAREAEHERETRBREFE L EZEAN BEBAREHEEA ~ BT K
R AT ) NWERELLY > DEEEKESZ B EOHFE > NEEREIEEAZ &
BlZH -

I acknowledge receipt of a total amount of $ , being my SP/LSP*, from the Employer on

(dd/mm/yyyy). 1 understand that the Employer may apply for subsidy from the Government
under the Subsidy Scheme for Abolition of MPF Offsetting Arrangement (“the Subsidy Scheme”) on the
SP/LSP* paid to me and provide my personal data and employment details to the Labour Department (“LD”)

and/or its appointed agent(s) for the purpose of applying for the Government subsidy. I also understand that,
for the purposes of processing and auditing application(s) under the Subsidy Scheme, and for monitoring and
safeguarding against abuses of the Subsidy Scheme, LD and/or its appointed agent(s) may use my personal data
for matching with the data held by Government bureaux/departments/organisations (including but not limited
to the Immigration Department, the Inland Revenue Department, the Companies Registry, the Mandatory
Provident Fund Schemes Authority and the approved trustees of MPF Schemes/administrators of ORS, banks

and insurance companies).

EE&A EBEEE BH¥Y (AR
Name of Employee Signature of Employee Date (dd/mm/yyyy)

MR B E TR EEN S E TV 5
* Please delete where appropriate iPlease put a “v™ in the appropriate box SSA (CS1(04/2025)




&t BH

Explanatory Notes
i 1 ARBEBEHANUTRER
Note 1 (a) £ 2025F 5 1 HElFHZE MEFSHORE2025F S 1 HEHRZE®K L
(b)) FETIHHF —HKL ERE -
(h BEEXEREBEEHHIMEEREIRNBLBERARSEMF LR kK
(i) EBERE (BFELIBESTERN) (" BBESEHN D) (FBRIAEMNE 485 B) HE B 4%
AL ("HBES O FFEFHEK -
This Form is applicable to employees:
(@) whose employment commenced before 1 May 2025 and was terminated on or after 1 May 2025;
(b) either or both of the following conditions are met in relation to the employees —
(i) contributions are payable by the employer to an employer-funded exempt occupational retirement scheme (“ORS”)
because of the operation of that contract of employment; and/or
(if)  contributions are payable by the employer to a mandatory provident fund (“MPF”) scheme in accordance with the
Mandatory Provident Fund Schemes Ordinance (“MPFSO”) (Chapter 485 of the Laws of Hong Kong).
i 2 HWEBE:
Note 2 (a) MEEELRUGETEABE L  REBEAHEREH

(b)) MEEELGRUETFTRENESK L  AIEREBANSREAH

(o) MEEESORUETFTEANHAABAEL L AEENHERHERNRBIEBELH > D&
BERE

() MEEFEERPAEORZEBMELNER AL BERHEH

(e) MEHEELONEHRKER  MEERZFRENK I ITENEERH

(Hh MEENRZEHMEIET - AIFESETHEHH

() MEERE (BEKRH) (FEEHE 5S7TE) B 10 KTHNERKELEEREOMBEASETE
MR BELE  RERERESO&LEEH

() MEEREMBLENEMTRIAA AN BECEERENIEML LBHESY  AlERESY
KREAFRTENBRELIY > DEmRERE

() MEERE (BHEKL) B 10AK REERERFINIEMKLEFEEY  AEREREHRD
BEXNRENENBEEH

() MEERE (BEGH) FIERERAEL  NEEECTEEIEEIARNBRREESKT
ARSI HNITENABEBEE THFHRENN—F > REEAEE 26 HEHRNAEREE
SEILAYABIAIENHHREBEE TAABENN=22— AlfEZEE 4 HEHNE
B EHEHKRENEE > UKk

(k) MEFEQLIERE (BEKRS) WREKLLE  REREREGOKLERE -

Relevant date means:

(@) where an employment contract is terminated by notice, the date on which that notice expires;

(b) where an employment contract is terminated by payment in lieu of notice (“PILON”), the date up to which PILON is
calculated;

(c) where an employment contract is terminated partly by notice and by PILON for the remaining notice period, the date up to
which PILON is calculated or the date on which the notice expires, whichever is later;

(d) where an employee is employed under a fixed-term contract and that term expires, the date on which that term expires;

(e) where an employment contract specifies an age of retirement and the employee retires at that age, the date up to which the
wages are calculated;

(f)  where an employee dies during employment, the date of his/her death;

(g) where an employee terminates his/her employment contract without notice or PILON under circumstances specified in section
10 of the Employment Ordinance (“EO”) (Chapter 57 of the Laws of Hong Kong), the date on which the termination takes
effect;

(h) where an employee terminates his/her employment contract on the ground of being certified as permanently unfit for the
particular type of work for which he/she is employed by a registered medical practitioner or a registered Chinese medicine
practitioner, the date on which the termination takes effect or the date up to which the wages are calculated, whichever is later;

(i)  where an employee terminates his/her employment contract in accordance with section 10A of EO due to non-/late payment
of wages by the employer, the date up to which PILON that should be paid by the employer to the employee is calculated;

(i) where an employee is taken to be laid off by virtue of section 31E of EO, the expiry date of any 4 consecutive weeks during
which half of the total number of normal working days or any 26 consecutive weeks during which one-third of the total number
of normal working days the employee is not provided with work and is not paid wages for such days; and

(k) where an employment contract is terminated other than in accordance with the provisions of EO, the date on which the
termination takes effect.

* A TEEEE TR TV 9t
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54
Note 4

%5
Note 5

-7-

RM—ENRBEBERLEMHE KLEEEOZENHE (NZXERFEEE > HER 365H
WZEREE  HER 366 H) BAFESE -

Service of an incomplete year should be calculated on a pro-rata basis. The exact number of days in the year of termination (i.e.
365 for non-leap year and 366 for leap year) should be used as the denominator.

ITEES

REB(EREGEO) B2k " TE REEINEBPAXINEEFREMBRSERNTHENRE
W A R (EEXBERME - HIRE s ERIEHFH)  NEEXRBEE FoELRE
KEtBETA > BEFAERE

(a) BERBNER - ZHF - 8% - BF - KEXRBEROEE

(b) & X R & &8 et A K

(c) BREMUEENHEEINERGHOMES BT RN TIEL

(d) FFEEBENERYE EFAXBEREANEERXEERLFIIZNXBEANERMAY

(&) BEXMNEIFEMESIZHIR HFHMATGREEKHA

() FEHMENBREMEERHBEEINBERENEEILL UK

(9) SERRER& LB (B S R P BV I & -

BE4h - B TEF B E ¢

(i) BEEE: %

(i) #@/E 12EAAFEREFBRERERPFEHAFHN 20% -
AREEARERE RERBE (RES ) ORER > CAKERITEFHEEER -

Definition of wages

As specified under section 2 of EO, “wages” means all remuneration, earnings, allowances, tips and service charges, however

designated or calculated, payable to an employee in respect of work done or work to be done. Allowances including travelling

allowances, attendance allowances, commission and overtime pay are within the definition of wages. However, it does not include:

(@) the value of any accommodation, education, food, fuel, water, light or medical care provided by the employer;

(b) employer's contribution to any retirement scheme;

(c) commission, attendance allowance or attendance bonus which is of a gratuitous nature or is payable only at the discretion of
the employer;

(d) non-recurrent travelling allowance or the value of any travelling concession or travelling allowance for actual expenses
incurred by the employment;

(e) any sum payable to the employee to defray special expenses incurred by him/her by the nature of his/her employment;

(f)  end of year payment, or annual bonus which is of a gratuitous nature or is payable only at the discretion of the employer; and

(9) gratuity payable on completion or termination of a contract of employment.

Overtime pay should also be included in calculating severance payment (“SP”)/long service payment (“LSP”) if:

(i) itis ofaconstant character; or

(ii)  its monthly average over the past 12 months is not less than 20% of the average monthly wages of the employee during
the same period.

WMECHBRES "HF XFEAREEREEREAEE 2058 5 F 1 H > HEBEREBE REE2 R
WA ATE Sy (B0 20254 S A 1 HATHYEEH ) REH &S (Bkh 20254 s A 1 HENEER) -

—ZEEURNERE RESHWEEREL 390,000 T - NEETSNERE RESEHE (H
BHRE RSB EREH&ESEM) B8 390,000 5T - &0 RIS 2 7B & 5 A
B (HEBHRE  REEEHBREBINEER 390,000 THEEBRE /Rkk&8 G AH I REROER
) -

For employee(s) to whom the abolition of MPF offsetting arrangement applies and whose employment straddles 1 May 2025, their
SP/LSP entitlement is divided into the pre-transition portion (i.e. employment period before 1 May 2025) and the post-transition
portion (i.e. employment period from 1 May 2025 onwards).

The maximum amount of SP/LSP for an employee is $390,000. If an employee's total SP/LSP (i.e. the sum of pre- and post-
transition portions of SP/LSP) exceeds $390,000, the amount in excess will be deducted from the post-transition portion (i.e. the
amount of post-transition portion of SP/LSP should be equal to the remainder of $390,000 after deducting the amount of pre-
transition portion of SP/LSP).

BRAFEENS AMHEERE REENEAIEDMN 22,500 TRHR -

In case of a monthly-rated employee, the monthly wages adopted for calculation of SP/LSP shall not exceed $22,500.

MERFEENS AU EERE REREW I8 XRITED 15,000 THIR -

In case of a non-monthly rated employee, the 18 days’ wages adopted for calculation of SP/LSP shall not exceed $15,000.

*SEMERA A TR EEN S E TV 5
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5+ 9
Note 9

5 10
Note 10

= 11
Note 11

= 12
Note 12

-8-

EREXEAEENBREFOFHBMEERTMITENRERLE - FLHEN (FEHH) BRI E
LR ITE B ERKE S RREBHERS -

It refers to the accrued benefits of the employee that are attributable to the mandatory contributions made to an MPF scheme by the
employer. Employer-funded (mandatory) MPF scheme benefits cannot be used to offset the post-transition portion of SP/LSP.

ERIAEENBBRESFOFHABEERMTENERTEEZ - FLZHEM (AFEKE) BELEE
e HE T ERE SRR BHEIR B &S

It refers to the accrued benefits of the employee that are attributable to the voluntary contributions made to an MPF scheme by the
employer. Employer-funded (voluntary) MPF scheme benefits can be used to offset the pre- and/or post-transition portions of
SP/LSP.

HEETHE (BEEHRA) BRNBERKRTE (XBERKRTEEARE (BBEEEH) 8 4(3)(b)
BRES() FERE) FHEXTEBEENT LG  NEUTAXAEFRSNFAE > UREER
#

18 B = A & X 4t 308 % K B ket #l
X i 25 B9 ik 75 £ B x 5% x 12
(FREONER 7 AEERAHE)

* 'REGHFHIEMAL ) 15ERIERERERESEKILF 12 HAHEAFHEBAL £
RE (BB ZFHIEFHA L LREE -

O HEFHE 2000 £ 12 A1 HEZ B IREFH -

BERR&EH Y
FHARY

ELHS (BEEXES) BEBREBNRBFI2F THE THH EHERRLEHES -

It refers to the employee’s vested benefits attributable to employer’s contributions to an MPF-exempted ORS (which is exempted
under sections 4(3)(b) and 5(1) of MPFSO), or the amount of benefits calculated in accordance with the following formula,
whichever is less:

Employee’s years (and pro rata for an incomplete
x  year No©3)) of service to which the employer-funded ~ x 5% X 12
exempt ORS benefits are attributable**

Employee’s final average
monthly relevant income*
*  “Final average monthly relevant income” means the employee’s average monthly relevant income in the 12 months
immediately preceding the termination of employment, subject to the prevailing maximum level of relevant income under
MPFSO.
** Only years of service on or after 1 December 2000 will count.

Employer-funded (basic portion) exempt ORS benefits cannot be used to offset the post-transition portion of SP/LSP.

5 (Ca) BEMKIERBMAE R E A S (WEREEMHRK (RENE) BRETE R > HEEXZH
SMRBEETIER ) 0 R (b)) BEMK (FTHE D) BREBMERKTEAMZE - (b) Hi5REEHKR
RBEBARSBABRERBRERKX (EFXED) BEBEBRF BN B RAOKE (RaE 10)-

ELZ R (159 BMEBENRABFI2T/HIF "HH  BEHE " RREBHAR "HBHEHS -

It refers to (a) employer-funded non-exempt ORS benefits of the employee (which is provided by the employer in addition to the
employer-funded (mandatory) MPF scheme benefits); and/or (b) employer-funded (prescribed portion) exempt ORS benefits of the
employee. (b) refers to the amount of employer-funded exempt ORS benefits that exceeds the employer-funded (basic portion)
exempt ORS benefits (see Note 10).

Employer-funded (specified) ORS benefits can be used to offset the pre- and/or post-transition portions of SP/LSP.

BERERBERINNEOME THE THH, BHE RREBHAEHI L "LEBHELS

Gratuities based on length of service payable to an employee because of the operation of the employee’s contract of employment
can be used to offset the pre- and/or post-transition portions of SP/LSP.

MR B E TR EEN S E TV 5
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